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1. IEJIX OCBOEHUSA JUCIHUIIJIMHBI

11

OcBoeHue III/I(i)pOBI)IX CCPBUCOB U UHCTPYMCHTOB pa6OTI>I C I/IH(I)OpMaI_[I/IeI\/'I C LICJIBIO YAOBJIICTBOPCHUS JINYHBIX,

00pa3oBaTENBHBIX U  NPO(ECCHOHABHBIX MTOTPEOHOCTEH.

2. MECTO JUCIUILUINHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIL: |®T]1

2.1

TpeGoBanus K NpeABapUTeILHON NOAT0TOBKe 00y4al0LIerocs:

211

I/IH(i)OpMaHI/IOHHLIC TCXHOJIOTHU B IOpI/II[I/I‘{éCKOﬁ JACATCIIBHOCTH

2.2

JII/[CIII/IHJII/IHLI 1 MPAKTUKH, I KOTOPHIX OCBOCHHE JAHHOM IUCUMIIJIMHBI (MOI[y.]'[ﬂ) HeOﬁXO}II/IMO Kak

npeaecTByonee:

22.1

BI)IHOJ'IHSHI/IC, MOATOTOBKA K NPpOUCAYPC 3alllMThI U 3alllUTa BBIHchHOﬁ KBaJ'IPI(I)PIKaIIPIOHHOfI pa60T1)1

222

HpOI/ISBO)ICTBeHHaH MpaKTUuKa, NpeAANUIIIIOMHAas IPpaKTHKa

3. KOMIIETEHIIMN OBYYAIOIIET'OCS1, @OPMUPYEMBIE B PE3YJIBTATE OCBOEHUS JUCIUILINHBI

(MOJIYJIST)

IIK-4.1: Cnioco0eH ncnojib30BaTh HH(POBbIe TEXHOJIOTHH H HHCTPYMEHTBI padoThl ¢ HHGOpManueii ¢ neabio

YAOBJIETBOPEHHs TUYHBIX, 00PA30BATEIbHBIX U NPodecCHOHAILHBIX NOTPe0HoCTell

ITIK-4.2: CnocoGeH cTaBUTh 321a4M U pa3padaThIBaTh AJATOPUTMbI PellIeHHs] ¢ UCII0Jb30BAHMEeM HHCTPYMEHTOB

NPOrpaMMHPOBAHUS

B pe3yabTare 0OCBOCHUS TUCHHUIIVIMHBI oﬁyqammnﬁcn JOJIKCH

31

3HaTh:

311

(YHKIIMY TOMCKOBBIX 3aIIPOCOB;

3.1.2

OTKpBITEIE 00pPa30BATENIbHBIC PECYPCHI;

3.13

BO3MOKHOCTH O(HCHOIO MaKeTa npuiiokenuit Microsoft;

3.14

WHCTPYMEHTBI 0OOMeHa HH(pOpMalneil B CETH;

3.15

TMPUHIUIIBI YIAJICHHOT'O B3aHMOﬂCﬁCTBHﬂ;

3.1.6

MHCTPYMEHTHI U1l IPOSKTUPOBAHUS LIU(POBOTr0 KOHTEHTA;

3.1.7

PpHUCKH HHPOPMALIMOHHOK 0€30MacHOCTH;

3.1.8

KJ1acCu(HKALMIO BUPTYaJIbHOW KOMMYHHKALINY;

3.1.9

MIPUHLUIEI IU(POBOI STUKU B CETEBOM MPOCTPAHCTBE; OCHOBBI AJITOPUTMHU3ALIHY.

3.2

YMmeTh:

3.2.1

XapaKTepH30BaTh HAAKHOCTD MOMYYEHHOH B CeTH MH(OPMAIIH;

3.2.2

OIIPEAENATh CBOU AEHUCTBUA IIPHU MOJIYy4YE€HUH OHJIAlH-YCIIYT;

3.2.3

paboTath ¢ TEKCTOBBIMH JOKymMeHTamu B MS Word,;

3.24

aHaJIM3UPOBaTh U 00padaThBaTh MaHHbe B MS EXcel;

3.25

BHU3yanu3upoBaTh HHpopmarmio B MS Power Point;

3.2.6

OPraHM30BBIBATh COBMECTHYIO Pa0OTy B CETH;

3.2.7

MIPOEKTHPOBATh LIM(PPOBOH KOHTEHT B OHJIAHH-KOHCTPYKTOPAX B 3aBUCHMOCTH OT IIOTPEOHOCTH;

3.2.8

OTpeNeNATh BO3MOXHBIE YIPO3bl HH(OPMAIMOHHOH 0€30MacHOCTH;

3.2.9

OPraHM30BBIBaTh KOMMYHHKAIHIO B CETH C yIETOM HU(PPOBOTO MpaBa U STHKY;

3.2.10

COCTaBJIATH MIPOCTHIE AITOPUTMBI C JIEMEHTaMU POrPaMMHUPOBAHHUS.

4. CTPYKTYPA U COAEPKAHUE TUCIUIIVIMHBI MOOY JIS)

Kon

3aHATHA 3aHATUA/ Kvpe nuu

HanmenoBanue pa3nesoB u Tem /Buj | Cemectp / | YacoB | Komneren- | Jluteparypa

IIpumeuanue

Pazgen 1. beonacHocth B u(ppoBoii
cpeae




11 Wudpopmarmonnas 6e3omacHocTs /JIex/ 2 IK-4.1 JI1.1J12.1J13.2
J3.3
3132
1.2 Wudopmarmonnas 6e3omacHocTs /I1p/ 2 IK-4.1 JI1.1J12.1J13.2
J3.3
3132
1.3 Wudpopmarmonnas 6e3omnacHocts /Cp/ 2 IK-4.1 | J1.1J12.1J13.2
31 32
1.4 JInmanocts B mudporoii cpene /Jlex/ 2 IK-4.1 JI1.1J12.1
J12.2713.2
31052033
1.5 JImanocts B mudposoii cpene /T1p/ 4 IK-4.1 JI1.1J12.1
J12.2713.2
31052033
1.6 JInanocts B mudpooi cpene /Cp/ 2 IK-4.1 JI1.1J12.1
J12.2713.2
3152033
Pa3nen 2. iudpoBoe norpediaenune
2.1 Iouckogsrit 3anpoc /JIex/ 2 IK-4.1 JI1.1J12.2J13.2
31 55
2.2 IMouckossrii 3anpoc /Ip/ 2 [1IK-4.1 JI1.1J12.2J13.2
31
2.3 IMouckosslii 3anpoc /Cp/ 2 [1IK-4.1 JI1.1J12.2J13.2
31 55
24 OneHka HaJie)kHOCTH HHPopManun /JIek/ 2 TIK-4.1 JI1.1J12.2J13.2
2195
25 Onenka HaexxHocTH HHPopmanuu /TIp/ 2 TIK-4.1 JI1.1J12.2J13.2
2195
2.6 Onenka HaexxHocTH HHPopmanuu /Cp/ 2 TIK-4.1 JI1.1J12.2J13.2
31
2.7 ABTOpcKoe 1paBo B u¢poBoii cpexe /Jlek/ 2 TIK-4.1 JI1.1J12.2J13.2
D1 D4
2.8 ABTOpCcKoe mpaBo B nudposoi cpene /IIp/ 2 TIK-4.1 JI1.1J12.2J13.2
D1 24
29 ABTOpCcKoe npaso B mudposoii cpeae /Cp/ 2 [K-4.1 JI1.1J12.2J13.2
D1 D4
Pazpnen 3. D¢ dexrnBHOE UCTIOIB30BAHUE
U (POBBIX TEXHOIOT il
3.1 B03MOXHOCTH CTaHAAPTHBIX U 00JIAYHBIX 2 TIK-4.1 JI1.1J12.3 J12.4
oucHbIX iprIToKeHMi /JTex/ JI2.5 J12.6J13.2
JI3.3
2195
3.2 B03MOXHOCTH CTaHAAPTHBIX U 00JIAYHBIX 10 TIK-4.1 JI1.1J12.3 J12.4
oucHbIx npunoxeHuii /Tp/ JI2.5 J12.6J13.2
JI3.3
2195
3.3 B03MOXKHOCTH CTaHAAPTHBIX M 00JaYHBIX 12 TIK-4.1 JIT.1J12.3 J12.4
otucHBIX nproxeHui /Cp/ J12.5 J12.6J13.2
JI3.3

€]




3.4 IpoextupoBanue MI(POBOro KOHTEHTA 2 2 IK-4.1 JI1.1J12.6J13.1
[Jex/ 3.2
01
3.5 IpoextupoBanue MI(POBOro KOHTEHTA 2 8 IK-4.1 JI1.1J12.6J13.1
Mp/ 3.2
01
3.6 IIpoexTupoBanue HUGPOBOro KOHTEHTA 2 12 IK-4.1 JI1.1J12.6J13.1
/Cp/ 3.2
01
Paznes 4. OcCHOBBI AJITOPUTMHU3ALMH
4.1 Ionstue anropurma u 6a3oBble 2 2 ITK-4.1 IIK- | JI1.1 JI1.2J12.3
QIITOPUTMHYECKHE KOHCTPYKIHH /JIex/ 4.2 JI2.5J13.2 J13.3
01
4.2 Ionstue anropurma u 6a3oBble 2 2 ITK-4.1 IIK- | JI1.1 JI1.2J12.3
ATOpUTMHYECKHEe KOHCTpyKIuH /I1p/ 4.2 JI2.5J13.2J13.3
01
4.3 Ionstue anropurma u 6a3oBble 2 4 ITK-4.1 IIK- | JI1.1 JI1.2J12.3
ITOpUTMHYECKUE KOHCTpYKLMHU /Cp/ 4.2 JI2.5J13.2 J13.3
31
4.4 BeinonHeHne KOHTPOJIbHON paboTh 2 0 T1IK-4.1 TIK- | JI1.1 JI1.2J12.2
/KonTp.pab./ 4.2 JI2.3J13.1 J13.2
01032233 54
35
4.5 3auer /3auér/ 2 0 |IIK-4.1 IIK- [ JI1.1 J11.2J12.2
4.2 J12.3]13.1J13.2
01032253 54
35

5. OIEHOYHBIE CPEJCTBA

5.1. OueHo4HbIEe MaTepuaJjJbl IJisl TEKYLIEro KOHTPOJIA U l'lpOMe)KyTO'—lHOﬁ aTrecrauuu

Hpe,HCTaBJ'IeHLI OTACIIbHBIM JOKYMEHTOM

5.2. OueHo4YHbBIE MaTepuajJbl AJisi JMATrHOCTHYECKOIo TECTUPOBAHUSA

Hpe,HCTaBJ'IeHLI OTACIbHBIM TOKYMECHTOM

6. YYHEBHO-METOJNYECKOE H HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHas JuTepaTypa

ABTOpBI, COCTaBUTENH 3ariaBue MzparenscrBo, rox | Komuua-Bo
JI1.1 |Cynetimanor M. [1., udposast rpaMOTHOCTB: YueOHUK Mocksa: 1
Bapaeiro H. C. Kpeatusnas
3KOHOMUKa, 2019,
SJIEKTPOHHBIN
pecypce
JI1.2 [Tpodumon B. B., AJNTOpHTMI3AIMSA U IPOrpaMMHpOBaHne: Y4eOHHK Uit By30B  |Mocksa: FOpaiir, 1
TTaBmoBckas T. A. 2022, >neKTpOHHBIH
pecypce

6.1.2. lonoyiHNTEIbHAA JIUTEPATYPa




ABTOPBI, COCTaBUTEIH 3arnaBue W3narensctBo, rox | Komma-Bo
JI2.1 [MopryHos, A. B. HupopmarrorHas 6e30MacHOCTh: y4eOHO-METOIHIECKOe HoBocubupck: 1
nocodue HoBocubupcknii
roCy1apCTBEHHBIN
TEXHUYECKU I
ynuBepcurer, 2019,
JJIEKTPOHHBIN
pecype
JI2.2 |Cwmsikosckas T.K.,, MenuaundopmMaloHHas I'paMOTHOCTb U COBPEMEHHOE Bonrorpanckuii 0
Jlo6anosa H.B., MH(OPMAITMOHHOE MMPOCTPAHCTBO: Y4eOHOE TocoOue roCyIapCTBEHHBIN
Mamegckas FO.A., COIMAJTLHO-
Tepemenko A.B., MEAarorn4eCcKuit
Spukos B.I'., llITeipoB YHUBEPCHUTET,
A.B. «ITepemenay,, 2020,
JJIEKTPOHHBIN
pecype
JI2.3 |Yepnaxos U. B. OCHOBBI IPOrPaMMUPOBaHUsL: YUeOHUK U IPaKTUKYM Ui By30B|Mocksa: FOpalir, 1
2024, >neKTpOHHBIH
pecype
JI2.4 |Ky3un A. B., Uymakosa|OcHoBbl pagotsl B Microsoft Office 2013: YueGnoe mocobue  |Mocksa: 1
E.B. Wz narenscTBO
"®OPYM", 2022,
3JIEKTPOHHBIN
pecype
JI2.5 |Kazanckuii A. A. Ipukiaanoe nporpammupoBanue Ha Excel 2019: yueGroe Mocksa: IOpaiir, 1
nocoOue AJs By30B 2024, 31eKTpOoHHBII
pecypce
JI12.6 M. Mortrona, M. KoTHr | 9KOHOMUKA ylajeHKU: KaK 00JIAYHbIC TEXHOJIOTHH U Mocksa: AnbruHa 1
; mepeBot B. SIIIeHKOB  |MCKYCCTBEHHBINM MHTEIJICKT MEHSIOT paboTy: KHura I1PO, 2024,
3JIEKTPOHHBIN
pecype
6.1.3. MeTronnueckue pa3padoTKku
ABTOpBI, COCTABUTENN 3arnaBue WznarensctBo, roxg | Komuu-Bo
JI3.1 |bopucos, P. C. HNudopmaruka. Co3gaHue HHTEPHET-CAWTOB: yuyeOHOoe nmocodue |Mockaa: 1
Poccuiickuii
TOCYAapCTBEHHBIN
YHUBEPCHUTET
npaBocyaus, 2022,
SJIEKTPOHHBIN
pecype
JI3.2 |borau M. A., JIpo3aoga | [{udgpoBasi rpaMOTHOCTB: y4eOHO-METOIUYECKOE TTOCOOHE Cypryr: 1
A. A., MoiiceenkoBa M. W3 narenbckuit
A. uentp Cypl'V, 2023,
SJIEKTPOHHBIN
pecype
JI3.3 |Anekcee A.IL COopHauk 3a1a4 o guciuiuiude «Mupopmaruka» aus BY3os: |COJIOH-TIpecc, 1
Y4eOHo-MeToquYecKas JIUTepaTypa 2020, 371eKTpOHHBII
pecype
6.2. ITepeuenn pecypcoB HHGOPMALIMOHHO-TeJIeKOMMYHUKaMOHHOI ceTu "HUHTepHer"
31 [ToroB k uudpehttps://xn--blabhljwatnyu.xn--plai/navigator
32  |Bamm punancer. POhttps://vashifinancy.ru/
33  |Focycryruhttps://www.gosuslugi.ru/




D4 |Arzamashttps://arzamas.academy/

35  |[poxyxter Googlehttps://about.google/intl/ALL_ru/products/

6.3.1 IlepeyeHb NporpaMMHOro odecneyeHust

6.3.1.1|

ITaket Microsoft Office

6.3.2 IlepeueHb MHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

HudopmanonHo-paBoBoii noptain I'apant.py Www.garant.ru

6.3.2.2

Cnpasouno-nipaBosas cucrema Koucynsrant [liroc www.consultant.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCIUIIJIMHBI (MOIYJIS)

7.1

y4aeOHast ayTUTOPHS TS TIPOBEICHHUS 3aHATHH JICKIIMOHHOTO TUTIA, 3aHIATHIH CEMHHAPCKOro THIA (JJAOOPATOPHBIX 3aHSITHIA),
TPYNIOBBIX M MHAMBUAYATbHBIX KOHCYJIBTAIMN, TEKYIEro KOHTPOJISI U MIPOMEKYTOYHON aTTECTAllMK OCHAIIICHA: KOMIUIEKT
CIICIMANTN3UPOBAHHON YUeOHON MeOen, MapKepHast (MeNoBas) J0CKa, KOMIUIEKT MEPEHOCHOTO MYJTbTUMEIUHHOTO
000pYI0BaHUS - KOMITBIOTEP, IPOSKTOP, MPOCKIIMOHHBINA KPaH, KOMIBIOTEPBI C BO3MOXHOCTBIO BbIX0O/1a B FIHTEpHET 1
JIOCTYIIOM B 3JICKTPOHHYIO HH()OpMaIlMOHHO-00pa3oBaTenbHyto cpeny. Obecnieuen qocTyn k cetn HTEpHET 1 B
NIEKTPOHHYIO HH()OPMAIIMOHHYIO Cpely OpraHU3alNH.




