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Tunosblie 3aJaHusd 114 KOHTpOJ’ILHOﬁ paGOTbI

BapuanT 1

3aganme 1.
[IpounTaiite mpeaIOKEHUS U MPEoOpa3ylTe X B KaKOW-THO0 OPHUIIMATBHBINA JOKYMEHT.

1. CaMbIM TJIaBHBIM JIsl HAC SIBJISIETCS TIOBBILIEHUE KU3HEHHOTO YPOBHS JIF0JIeH HaIlei
CTpaHBbI.

2. J151st TOro 4ToOBI KaK MOYKHO MEHBIIIE pacX0/I0BaTh BPEMs MAIIMHBI, YYEHUK JTOJKEH
YETKO MPEJICTABIIATh, C KAKOU LETBI0 OH MPUXOJAUT B KOMIIBIOTEPHBIN Ki1acc.

3. DTO coriameHue co3AaBajioch ¢ OJHOU IENbI0 — KOOPJIAUHUPOBATH ACSATEIBHOCTD
CTOpPOH B OOECIIEYEHUU COJIEUCTBHUSI M HHTETpAIlMM CTPAaxoBBIX pbIHKOB Poccuu u
Kazaxcrana.

4. JIna Toro 4ToObl MOBBICUTH aBUAIIMOHHYIO O€30macHOCTb AspodioTa U CO31aTh
YCJOBUS I OBICTPOTO pearupoBaHUs HA YIPO3y TEPPOPUCTUUYECKOTO BMEIIATEIHCTBA,
npeacTaBuTei A3podioTa BHECIH U3MEHEHUS B TUIAHBI MEPOITPUSTUM.

3aganmue 2.
1. Hanucatp 3asBlieHHE O MpUEME Ha paloTy (JaHHBIE YKaXKUTE camocTosATeNbHO). Ha

OCHOBAaHHMH 3asiBIeHUs O(OPMHTH MpHKa3 O npueMe Ha padbory. OdopMHUTH 3amuch B
TPYJIOBYIO KHIDKKY O TIpHEMe Ha paboTy.

2. 3amoHUTh JUYHYIO KapTOuKy paboTHHkKa. HeoOXoaumbie aHHBIE YyKa3aTh
CaMOCTOSTEINBHO.

Bapuanr 2

3aganme 1.
1. CoctaButh ykazanue 00 oOpraHuzauu padOThl COTPYAHUKOB YIPABJICHHS TIO

DKOHOMMKE U CTPATErHYECKOMY IIJIAHUPOBAHUIO B IPA3AHUYHBIC THHU.

2. CocTaBUTh pacmopsDKeHHe, TOATOTOBIEHHOE AIMUHHUCTpanueil ropoaa oOT
10.05.2022 r. B cBs3u C mOpeAcTosiied BbICTaBKOW. Ha3HauMTh OTBETCTBEHHBIM 3a
MOATOTOBKY K MEPONPHUATHIO HAYaJIbHUKA OTJeNa o01iecTBeHHbIX cBsi3elt JlaBbinoBy E.M.,
KOTOPOM MOPYYUTh MOATOTOBUTH HAOOpP SKCIOHATOB K BBICTABKE COTJIACHO YKA3aHHBIM
KpurtepusM, He nozauee 17.05.2022 r.

3. CocTaBUTh MpuUKa3 AenapTamMeHTa oOpa3oBaHUs 00 UTOrax PEBU3MUU IO MPOBEPKE
¢uHaHCOBOrO ydyera. B KOHCTaTtupyroleil 4acTH yKaszaTb, YTO PEBU3UEH OOHAPYKEHBI
(bakThl rpyboro HapyeHus: GUHAHCOBOT'O y4yeTa, MOJHOE OTCYTCTBHE yU€Ta U OTYETHOCTH
110 KOMaHIUPOBKaM, OTCYTCTBHE KypHaJla y4eTa JOBEPEHHOCTEN.

3ananue 2.
1. CoctaBuTh mpuKa3 aenapTaMeHTa apXUTEKTYPhI, COJAEPXKAIIUN CBEICHUS O MpHUEME

NBanoBoit 1. W. Ha nomxkHOCT OyXranTepa, yBOJbHEHHH B CBSI3U C YXOJOM Ha MEHCHIO



[Terposa II. I1., komanaupoBanuu Kum C. I1. B r. CapaTtoB Ha NOBBIIIEHHE KBATH(PUKAIIIH
¢ 29.01.2022 r. mo 13.02.2022 1.

2. CocTaBUTh BBIIUCKY U3 IIPUKa3a, COAEPIKALLYI0 IyHKT 0 KoMa"aupoBanuu Kum C. I1.

B I. CapaToB Ha NOBBIIEHHE KBATU(DUKAIIH.

Tumnosbie BONPOCHI K IK3AMEHY:

1. CopepxaHue W OCHOBHBIC 3aJlayd JOKYMEHTAIIMOHHOTO  COMPOBOKICHUS
rOCyJJapCTBEHHOTO U MYHULIUIIAIIBHOTO YIIPABICHUS.

2. HopmaTuBHas mpaBoBasi © METOUYECKasi OCHOBA COBPEMEHHOTO WH(OPMAaLIMOHHO-
JOKYMEHTAIMOHHOT'O 00E€CTIeYEeHHsI YIIPaBICHHUS.

3. TunoBble OpraHu3alMOHHbIE CTPYKTYphI ciyxk0bl 1OY. 3agaun u ¢pynkuuu JJ0VY.
HopmatuBHast pernmamentauus ciyx0b1 JOY. Ponp cayx6sr JOY B ynpaBieHuw.
JomxHOCTHBIE 00A3aHHOCTH PAOOTHUKOB CITY>KOBI.

4. MuCcTpyKUns MO IeI0NpPOU3BOICTBY.

5. IonATus: «uHPOpMALUL) «TOKYMEHT», «TOKYMEHTUPOBAHUEY.

6. CBs13b HH(POPMAIIMK U JOKYMEHTA.

7. @yHkunn qoKkymeHTa. fOpuandeckas cuiia JOKyMEHTa.

8. Ponb JOKYMEHTOB B pealiu3allii YIPABICHUYECKUX PEIICHHUN U JIEHCTBUIA.

9. llognuunuku 1 konuu. Buael korwid. [Topsigok odhopmiieHus konuii JOKYMEHTOB.

10. TpeOoBaHuUs K KOHCTPYMPOBAHHUIO OJIAHKOB JOKYyMEHTOB. @opmarsl Oymaru v moJsi.

11. Bunpl 6;1aHKOB IOKYMEHTOB.

12. PekBU3UTHI yIpaBIEeHYECKIX JOKYMEHTOB.

13. PexkBU3UT «HAUMEHOBAHHWE OPTaHM3AIMH — aBTOpa JOKYMEHTa», TpeOOBaHHS K
HEMY.

14. PekBU3HT «CIIpaBOYHbIE JaHHBIE 00 OpraHU3ali — aBTOPE IOKYMEHTa», €ro COCTAaB.

15. PekBUBUT «ajapecary, ero 3Ha4eHue U COBpeMEHHbIE TPeOOBaHUS K 0(DOPMIICHUIO.

16. Jlater B qokymente. TpeboBanust K UX OQOPMIICHHIO; JaTa KaK COCTaBHasl 4acTb
IPYIUX PEKBU3UTOB.

17. PekBU3UT «perucTpaliOHHbIA HOMEp JOKYMEHTa, €ro 3HaueHHUE.

18. PekBU3UT «CChUIKA HA PETHCTPAIMOHHBIN HOMEp U 1aTy JokymeHTa». Korna u riae
OH NPOCTaBISIETCA?

19. PexBuzutel OI'PH, MHH/KIIII. Ha kakux 1OKyMEHTax OHU HNPOCTABIISIOTCS?

20. Tlopsimox cornacoBaHus TOKyMeHTOB. [IpaBuna odopmieHuss BHYTPEHHETO U
BHEILIHETO COTJIACOBAHMUS.

21. IlopsaoK yTBEPKAECHUS JOKYMEHTOB, BUIbl YTBEPKICHUS.

22. IlopsiioK oANUCaHUs TOKYMEHTOB.

23. OTTUCK TeyaTH KaK pPEeKBU3HUT JIOKyMeHTa. Ha Kakux JTOKyMEeHTax MpOCTaBJIsETCs
repOoBas rnevyaTh?

24. CocrtaB ynocroBepeHusi AOKyMeHTOB. I[IpaBuna odopmiieHuss pPEKBU3UTOB,
YA0CTOBEPSIOIINX JTOKYMEHT.

25. OT™MeTKH Ha JOKyMEHTE, UX 3HaueHue U 0(pOopMIICHUE.

26. Pezomronus (ykazaHue MO HMCIIOJTHEHUIO JOKYMEHTA), €€ 3HaueHue. TpeOoBaHmUs,
MPEABSBISIEMBIE K PE30TIOLHH (YKA3aHUIO).

27. PeKBU3HUT «OTMETKA 00 MCIIOJHHUTEE)», €r0 3HAUECHHE.



28. PeKBU3HTHI, IPUIAIONIAE TOKYMEHTY IOPHIUYECKYIO CHITY.

29. DIIeMeHTHI TEKCTa: 3aroJI0OBOK, MPIIIOKECHUS, TPEOOBAHHS K HAM.

30. TpebGoBaHMs K M3TOTOBJICHUIO YIIPABICHUECKUX JOKYMEHTOB. MHpopMaImoHHble
TEXHOJIOTHH B COCTaBJICHUU U 0(DOPMIICHUH IOKyMEHTOB.

31. IloHsATHE «CUCTEMBI JOKYMEHTAIUIY, Pa3BUTHE CUCTEM.

32. IlonsATHe «yHUPUITMPOBAHHBIC CUCTEMBI JOKYMEHTAIIHI.

33. Hasnauenme, ompeneneHWe W COCTaB  yHH(PUIIMPOBAHHOW  CHCTEMBI
OpraHU3aIMOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB.

34. TpeOoBaHUS K COCTABICHUIO U O()OPMIICHHIO OPTaHU3AIMOHHBIX JOKYMEHTOB.

35. TpeboBanus K COCTaBICHUIO U O(DOPMIICHHUIO PACTIOPSIIUTENBHBIX JOKYMEHTOB.

36. Mecto nH(pOpPMAIIOHHO-CIIPABOYHBIX JOKYMEHTOB B CUCTEME YIIPABJICHUS.

37. TpeboBaHMsI K COCTaBICHHUIO M OQOPMIICHUIO OOBSICHUTEIBHBIX M JIOKIIQTHBIX
3aMKUCOK (BHEIIHUX U BHYTPEHHHX).

38. Bunel cipaBok. TpeboBaHMs K UX COCTaBICHUIO U 0(OPMIICHHUIO.

39. TpeGoBaHuUs K COCTABICHUIO U O(DOPMIICHHIO aKTa.

40. Ilonsarue «nucbMo». TpeboBaHMsI K COCTaBICHUIO U O(POPMIICHUIO MUCHMA.



