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3aB. kadenpoii k.3.H., noueHt, Kaypman H.1O.



1. HEJIX OCBOEHUA JUCHUTIIMHBI

1.1]o6ecnieueHne GpyHaaMEHTAILHON PO(ECCHOHATBHO MOTOTOBKH CTY/IGHTOB B 00JIACTH PETiIaMEHTALUH TPY/a,
HEOOXOTUMOM JIJIs OCYIIECTBIICHHS ACATESIBHOCTH 110 YIIPABICHHIO TIEPCOHAIOM OpraHH3aluii. B 4acTHOCTH ycBOCHUE
MAarucTpaHTaMH TEOPETHYECKUX U METOIOJIOTHICCKHX OCHOB PErIAMEHTALUH TPY/Ia; OBJIaACHNEe COBPEMCHHBIMH METOJaMH
pa3pabOTKH PErJIaMeHTOB TPY/a, HCCICOBAHUS pabovero BpeMeHH, aHaIn3a TPYIOBBIX MPOLIECCOB, OLCHKU U
[OPOCKTUPOBAHHS CHCTEMBI OPTAaHU3ALMHU TPY/a, PALMOHATIN3ALNH TPYIOBBIX IPOLECCOB, OLECHKH 3 )EKTHBHOCTH
periaMeHTaluy TPY/Aa; 03HAKOMIICHHE C METOAaMU M OPraHU3alHOHHBIMU ()OPMaMH yIIPaBICHHS pEeriiaMeHTALeH Tpyaa
Ha NPEINPHUITHSIX U B OpraHU3alusaX KaKk HEOThEMIIEMOW YaCTH YIPABICHHS KOMIUICKCHBIM (TEXHUYECKHM,
OpraHU3allMOHHBIM, 3KOHOMHYECKHAM, COLHAIBHBIM) PAa3BUTHEM HPEINPUITHI (OpraHu3anuii); mpuodpeTeHne
MAaruCTpaHTaMH OCHOB MPAKTUYECKHX HABBIKOB PErJIaMEHTALUK TPY/a Ha OCHOBE MONYYCHHBIX 3HAHUI C yIETOM
KOHKPETHBIX POU3BOICTBCHHBIX YCIOBHH.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Huxn (pa3men) OOTIT: b1.B.01

2.1|Tpe6oBaHus K NpeIBapUTEILHOI MOATOTOBKE 00yYAIOIIErocs:

2.1.1|KoMMyHHKAIIMU B YIIPABICHUH

2.1.2|Opranu3anyoHHas KyJibTypa

2.1.3|OcHOBBI HAYYHBIX HCCIIEIOBAHHI B 00JIACTH 3KOHOMHUKH U yIIPABICHHUS

2.1.4|YupasieHue rnepcoHaioM (IpoIBUHYTHIN Kypc)

2.2|IcuMNINHBI H MPAKTHKH, VIS KOTOPBHIX 0CBOEHHE JAHHON JHCIMILIMHBI (MOYJI51) HEOOXO0AMMO KaK
npejliecTBYOIIEE:

2.2.1|CucremMa MOTHBAIIMK M CTUMYJIUPOBAHUS TPYIa

2.2.2|CoBpeMeHHbIC TEXHOJIOTHU YIPABICHUS MIEPCOHATIOM

2.2.3|OKOHOMHKA ¥ COLIMOJIOTHS TPyIa

2.2.4|Crpareruyeckoe ynpaBlieHHE

2.2.5|YnupaBieHue KOHGINKTAMH U CTPECCaMU

3. KOMIIETEHIIMHX OBYYAIOIIEI'OCA, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JUCITUIIJINHBI
MoAayJis)

IIK-2.2: Anaausnpyert, pa3padaTbiBaeT 1 0opMIAeT JOKYMEHTBI 110 CTPaTerH4eCKUM H ONepaTHBHBIM NMponeccaM U UX
pe3yJbTaTaM

MIK-2.3: O6ecieynBaeT TOKYMEHTAIHOHHOE COMPOBOK/IEHNE M0 CHCTEMAM CTPATErHYeCKOro U ONEePAIHOHHOT0 YIIPaBJIeHHUs
NePCOHAJIOM, NIPeACTABJIeHUEe JOKYMEHTOB, 10 IePCOHATY B FOCY1apCTBEHHbIE OPIraHbl

11K-2.4: OpFaHI/l3OBbIBaET XpaHeHHe TOKYMEHTOB B COOTBETCTBHH C Tpeﬁonamli/I 3aKOHOAATECJIbCTBA U JIOKAJBbHBIMU
HOPMATUBHBIMHA aKTaMHU

B pe3yabTaTe 0CBOCHUA IUCHUIIIMHBI oﬁyqamnmﬁcsl JOJIZKCH

3.1|3naTn:

3.1.1|ocHOBBI pa3pabOTKH U BHEAPEHHS KaIpOBOI U YIIPaBICHIECKON JOKYMEHTALINH.

3.2|Ymerh:

3.2.1|onTUMH3HPOBATH JOKYMEHTOOOOPOT U CXEeMBI (DYHKIIMOHATIBHBIX B3aHMOCBA3€H MEXK Ly OAPA3ACICHUSIMU.

4. CTPYKTYPA U COJAEPKAHUE JTUCIHUIIJIMHBI (MOYJIS)

Kon HaumenoBanmue pasnesioB u tem /Buag | Cemectp / | Yacos | Komneren- | Jlutepatypa IIpnmeyanue
| 3aHATHSA 3aHAaTHsA/ Kvpc 110701

Pa3nen 1. Teopus pernamMmeHTanun
JOKYMEHTOOOecedeH!sl ypaBJIeHUs
NEePCOHAJIOM B OPraHu3aluAX




11 Teopus pernamMeHTanuu 2 I1K-2.2 TIK- J1.2
JIOKYMEHTO00ECIICUCHHS yITPABICHHUS 2.3TIK-2.4 | JI1.4J12.2713.1
MEPCOHAIOM B opraHu3auusix /Jlex/ 21092

1.2 Teopus pernamMeHTanuu 4 MK-2.2 TIK- | JI1.2 JI1.3J12.1
JIOKYMEHTO00ECIICUCHHS yITPABICHUS 2.3TIK-2.4 |J12.2J13.1 J13.2
nepcoHasioM B opranuzanusix /I1p/ 21092

1.3 Teopus pernaMeHTanuu 12 | IK-2.2 TIK- J1.3
JIOKYMEHTO00OECTICUCHHUS YIIPABIICHUS 2.3TIK-2.4 | JI1.4J712.2J13.1
nepcoHanoM B opranuzanusix /Cp/ JI3.2

2192
Paznen 2. Knacecndukanus perjiaMeHnToB
10 YJIeMEeHTAM CHCTEM YIpPaBJIeHHS
opraHu3anuei

2.1 Knaccupukanus periaMeHToB 10 2 IK-2.2 TIK- | JI1.1 JI1.4J12.1
3JIEMEHTaM CHUCTEM YIPaBICHUS 2.3TIK-2.4 |J12.2J13.1 J13.2
opranuzanueit /Jlex/ 21092

2.2 Knaccupukanus periaMeHToB o 4 IIK-2.2 TIK- [ J11.2 J11.4J12.2
3JIEMEHTaM CHUCTEM YIPaBICHUS 2.3TIK-2.4 |J12.4J13.1 J13.3
opranusanuei /IIp/ 21092

2.3 Knaccugukanus periiaMeHToB 1o 15 | IIK-2.2 TIK- [ JI1.1 JI1.3J12.3
9JIEMEHTaM CHCTEM YIPaBICHHS 2.31IK-2.4 |J12.4J13.1 JI3.3
opranu3zanueii /Cp/ 0192
Paznen 3. PernnamenTanus AesiTeJibHOCTH
CJIY:KOBI JOKYMEHTALIHOHHOT O
obecrieyeHus yNpaBJieHUsI EPCOHAIOM

3.1 Pernamenranus qesTeIbHOCTH CITyKOBI 2 NK-2.2 K- | J1.2J11.3
JIOKyMEHTAI[MOHHOTO 00ECIIeYeHHS 2.3TIK-2.4 JI11.4J12.1
yIpaBieHus nepcoHanoM /JIex/ J12.2J13.1 JI3.2

JI3.3
21092

3.2 PernamenTanus qesTeNbHOCTH CITYKOBI 6 MK-2.2 TIK- | J11.3 JI1.4J12.3
JIOKYMEHTAIIMOHHOTO 00eCTIeYeHUs 2.31IK-2.4 |J12.4J13.1 JI3.2
ynpageHust nepconanom /IIp/ 21092

3.3 PermamenTanus nesTenbHOCTH CITYXOBI 16 TIK-2.2 TIK- JI1.1 J11.3
JIOKYMEHTAIIMOHHOTO 00eCTIeYeHUS 2.3TIK-2.4 JI1.4J12.3
yrpasieHus nepconaiom /Cp/ JI2.4J13.1 J13.2

21092
Pa3znen 4. MeTtognueckue 0OCHOBBI
perjiaMeHTALUH YIIPaBJIeHYECKOT0
TpyAa, GopMupoBaHNe CHCTEMBI
perjiaMeHTHPOBAHHUS TPYy/Aa MepcoHaia B
OpraHu3anMsax

4.1 Meroauueckue 0CHOBBI perjlaMeHTaluu 2 TIK-2.2 TIK- | JI1.1 JI1.4712.3
YIpaBJICHYECKOTO Tpyaa, (POPMHUPOBAHUE 2.3 TIK-2.4 |JI12.4J13.1 JI3.2
CHCTEMBI PErJaMEHTHPOBaHH TPy1a 01092
nepcoHana B opranu3aiusix /Jlex/

4.2 MeTtoandeckre OCHOBBI periIaMEeHTaIN 6 MK-2.2 TIK- | JI1.1 J11.2J12.3
YIIPaBIEHUECKOI0 TPy/a, popMHUpOBaHUE 231IK-2.4 |J12.4J13.1 JI3.2
CHCTEMBI perflaMEeHTHPOBAHUS TPYAa 21032

nepcoHana B opranuzanusx /11p/




4.3 Metoanueckrue OCHOBBI perjlaMeHTalluu 20 TIK-2.2 TIK- | JI1.1 JI1.2J12.3
YIIPaBJICHYECKOTO Tpy/aa, GOPMHPOBaHHE 2.3 TIK-2.4 | J12.4J13.1 JI3.2
CUCTEMBI PErJIaMEHTHPOBAHUS TPyAa 0192
nepcoHana B opranuzanusx /Cp/

Pa3gen 5. Hopmuposanue Tpysna B
cHcTeMe yIpaBJIeHAs OpraHu3anueii

5.1 HopmupoBanue Tpyna B cucreme 4 MK-2.2 TIK- | JI1.1 J11.2J12.3
yIlpaBieHus opranusaunuei /JIex/ 231IK-2.4 |J12.4J13.1 JI3.3

2192

5.2 HopmupoBanue Tpyna B cucreme 6 IK-2.2 TIK- JI1.2J12.3

yIpaBieHus opranusanuei /IIp/ 231IK-2.4 (J12.4J13.1 JI3.2
2192

5.3 HopmupoBanue Tpyna B cucteme 20 | [IK-2.2 TIK- | JI1.1 J11.3J12.3

yIpaBieHus opranusanueit /Cp/ 2.31IK-2.4 |J12.4J13.1 JI3.2
2132

Paznen 6. [IpakTuka pa3padoTku u

NpUMEHEeHNsI PerJiaMeHToB TPyJaa B

OpraHu3aluu

6.1 IIpakTuka pa3pabOTKH U IPUMECHEHHS 4 MK-2.2 TIK- | JI1.2 J11.3J12.3
periaMeHToB Tpyza B opranuzauuu /Jlex/ 2.3TIK-2.4 | J12.4J13.1 JI3.2

21932

6.2 IIpakTrka pa3pabOTKH U IPUMECHEHHS 6 MK-2.2 IIK- | JI1.1 JI1.2

perylaMeHToB TpyJa B opranusanuu /IIp/ 2.31IK-2.4 JI1.3J712.3
J12.4J713.1 J13.2
3152
6.3 IMpakTuka pa3pabOTKU U IPUMEHEHHUS 13 | IIK-2.2 TIK- | JI1.2 JI1.4J12.3
periaMeHToB Tpyza B opranusanuu /Cp/ 2.3 TIK-2.4 | JI2.4J13.1 J13.2
3152
6.4 /KouTp.pab./ 0 K-2.2 TIK- J1.2
2.3 TIK-2.4 | JI1.3J12.3J13.1
JI3.2J13.3
2132
6.5 /Ox3amen/ 36 | IIK-2.2 TIK- [JI1.1 J11.2 JI1.3
2.3 T1IK-2.4 |JI1.4J12.1 JI12.2
J12.3 J12.4J13.1
JI3.2713.3
3152

5. OHEHOYHBIE CPEJICTBA

5.1. OueHouyHble MaTePHAJIBI /ISl TEKYIIEr0 KOHTPOJISI U NPOMEKYTOYHOMH aTTecTaluu

HpeZ[CTaBJ'IeHI)I OTACJIbHBIM JOKYMEHTOM

5.2. OueHoyHble MaTepPUAJIbI JJI5l IMATHOCTHYECKOr0 TECTHPOBAHUS

HpeHCTaBHeHH OTACIIbHBIM JOKYMEHTOM

6. YHAEBHO-METO/JMYECKOE U HTHOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIUHBI (MOAY JIS)

6.1. PekomeHnayemasi quTepaTypa

6.1.1. OcHoBHas quTEpaTypa




ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, ron | Konuu-Bo

JI1.1 |BbukoB B.T. Hopmupoanue tpyna: Y4yeGHoe nmocodue 1jist By30B Mockga: FOpaiit, 1

2022, 31eKTpOHHBIH
pecype

JI1.2 |Eropos B. I, JloKyMeHTOBeIeHHE U TOKYMEHTAIlHOHHOe o0ecTieueHne Cankr-IlerepOypr: 1
CnunbkoB A. B. yIpaBJIeHHUs B YCIOBHX HU(POBOM SIKOHOMUKH: yueOHUK 1t |Jlans, 2023,

BY30B 2JIEKTPOHHBIN
pecype

JI1.3 |Koprees U. K., JIOKyMEHTHPOBAHUE YIIPABIEHUECKOM AesATeNbHOCTU: yueOHuK |Mocksa: IOpaiiT, 1
[Menko A. B, IUISL BY30B 2023, neKTpOHHBIH
Mamrypues B. A. pecypc

JI1.4 |Enudepos B.I'.,, Penun |busnec-npoueccsl: Pernamenranus u ynpasienue: YueOHuk  |Mocksa: OOO 1
B.B. "Hayuno-

U3JaTeNIbCKUI LIEHTP
UH®PA-M", 2023,
3JIEKTPOHHBII
pecype
6.1.2. JlononHuTeIbHAS IUTEPATYpPa
ABTODEI, COCTaBUTEIHN 3arnaBue HsparenscTBo, rog | Komuu-Bo

JI2.1 |KazakeBuu T. A., JokymenToBeieHue. JlokyMeHTallMOHHBIN cepBrc: YueOHUK B |Mocksa: FOpaiit, 1
Txammua A. U. MIPaKTUKYM IS BYy30B 2022, 5neKkTpOoHHBIH

pecype

JI12.2 |Kopnees U. K., JIOKyMEHTHpOBaHHUE YIIPABICHUECKON eATeNbHOCTH: YueOHuKk |Mocksa: FOpaiiT, 1
[Tmenxo A. B., Y IPAaKTUKYM JJIs1 BY30B 2022, 5neKTpOoHHBIH
Mamypues B. A. pecypc

JI2.3 |ByxankoB M.U. OpraHu3aiys ¥ HOpMUPOBaHKE Tpy/a: YUeOHHUK IS BYy30B Mocksa: OO0 1

"Hay4no-
M3AaTeIbCKUI LEHTP
NHOPA-M", 2022,
3JEKTPOHHBIN
pecype

JI12.4 |berumu B. b., PermamenTanust w HOpMupoBaHue Tpyna: Yue6Hoe mocobne [Mockea: OO0 1
ITy6enkosa E.B. "Hayuno-

M3AaTeIbCKUI HEHTP
NHOPA-M", 2022,
3JEKTPOHHBII
pecype
6.1.3. MeTtoauueckue pa3padoTKu
ABTOpBI, COCTABHTEIH 3arnaBue W3patensctBo, rox | Kommd-Bo

JI3.1 |bakmees C. JI., Oco0eHHOCTH yrpaBiieHHs MIepCOoHANOM B HH(popMmaronaom  |Cypryt: 33
Bamuymnmmnaa JI. A., obmecTBe: yaeOHOe mocoone W3parenbckuit eHTp
Karaconos C. B., Cypl'V, 2016
Kysznenosa M. E.,

Xamacesuu H. P,
Uynanosa O. JI.,
lIupunkuna E. B.

JI3.2 (doponuna JI. A., JokyMeHTOBeIeHUe: YUeOHUK U IPAKTUKYM A7 By30B Mockaa: FOpaiir, 1
Wsanosa JI. A., 2022, 5neKkTpOoHHBIH
Kapmneruesa E. B., pecypc
ITmenko A. B.,

Pacuxuna JI. ©.




ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscrBo, roxn | Konuy-Bo
JI3.3 |Jleonona C. JI. JlokyMeHTHpOBaHUE YIIPaBIEHYECKON AEATEIHHOCTH: Mockga: PTY 1
[paktukym MUP3A, 2022,
AJIEKTPOHHBIN
pecype

6.2. [Tepeyenb pecypcoB HHPOPMAMOHHO-TeJIeKOMMYHHKAMOHHOI ceTn "UHTepHeT"

21  [XKypuan «CrpaBo4HUK KaJIpOBHKA

32  |XKypHan «UenoBex U TpyI»

6.3.1 Ilepeyenb MporpaMMHOro odecrneveHust

6.3.1.1|Omneparmonnsie cucteMbl Microsoft, maker npuknaausix mporpamm Microsoft Office

6.3.2 IlepeyeHb HH(POPMALHOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|CIIC «KoncyaprantlLioc» - www.consultant.ru/

6.3.2.2|CIIC «I"apanT» - www.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOAY JIST)

7.1 Y4eOHble ayquTOpUH AJIsl IPOBENICHUS 3aHATHH JIGKLIMOHHOTO TUIIA, 3aHATUH CEMHHAPCKOTO THIIA (TIPAKTHYECKHUX 3aHATHI),
IPYIIIOBBIX M MHAMBUAYaIbHBIX KOHCYJIBTALNN, TEKYIIET0 KOHTPOJIS U MPOMEKYTOYHOM aTTeCTallH, YKOMIIEKTOBAHBI
CIENMANTN3UPOBAHHON MEOEbI0 U TEXHUYECKUMH CpeJCTBaMU 00yueHHs (JI0CKa, SKpaH (CTallHOHAPHBII WIIN IIEPEHOCHOM),
npoekTop). [TomMemieHus s caMOCTOATEIbHOM PaboThl 00YYAIOIMXCSI, OCHAIIICHHBIE KOMITBIOTEPHOM TEXHUKOH ¢
BO3MOXHOCTBIO MOJKITIOYEeHHUs K ceTh "MHTepHeT" 1 o0ecrneyeHns 10cTymna B 3J1eKTPOHHYIO HH(OpMalMOHHO-
00pa3oBaTeIbHYIO CPEy OpraHH3aIHH.




