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Cemectp
(<Kypc>.<CemectpHa| 1 (1.1)
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Bun 3anstuii v | pn| v PII
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CaMOCTOSTEEHOM
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HUroro ayn. 48 148 |48 |48
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Cmapwuii npenodasamens, [pozoosa Anna Anopeesna; Cmapwiuii npenodasamens, Moticeenkoea Mapeapuma Anuxosna
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1. IEJIX OCBOEHU A TUCHHATIJINHBI

1.1{OcBoeHnue 1 POBHIX CEPBUCOB U HHCTPYMEHTOB PaOOTHI ¢ HH(OpMAIIHEH C LIENBI0 YIOBICTBOPEHHUS JINYHBIX,
00pa3oBaTesbHbIX U NMPO(ECCHOHATIBHBIX MOTPEOHOCTEIA.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Hukn (pazgen) OOIT: | OT/

2.1/ TpeGoBanus K nMpeIBapUTeIbHOM MOATOTOBKE 00y4ar0IIerocs:

2.1.1|xypc mkonsHOrO npeamera "Mudopmaruka”

2.2| InCHUMIINHBI ¥ NPAKTHKH, IS KOTOPBIX 0CBOEHUE JAaHHOH M CIUITHHBI (MOIYJ151) HE00X0AUMO KaK
npealIecTByoIIee:

2.2.1|Nndopmatuxa

2.2.2| KoMIbIoTepHBIE TEXHOJIOTUH B reousuke

223 HpOI/IBBOI[CTBeHHaH MpaKTHKa, HAY4YHO-UCCJIEA0BATCIIbCKAasA pa60Ta

2.2.4|1ludposas 06pabOTKa CUTHAJIOB

2.2.5|urepnperaiys reopru3nuecKux TaHHBIX

2.2.6|TToaroroBka K mporeype 3alUThl ¥ 3alUTa BHIITYCKHOW KBaTH(PUKAIMOHHON pabOThI

2.2.7|1IpousBoaCTBEHHAS TIPAKTHKA, MPEIIUIIIOMHAs PAKTUKA

3. KOMIIETEHL{IY OBYYAIOILIET OCSl, POPMUPYEMBIE B PE3YJIbTATE OCBOEHU S JUCLIUTTIAHBI
(MOJLYJIST)

IIK-5.1: Cnioco6eH ucno/ib30BaTh N (PPOBbIe TEXHOJOTHH U HHCTPYMEHTHI padoThl ¢ HHpopMaLHeii ¢ He/IbIo
Y/10BJIETBOPEHUS JTNYHBIX, 00Pa30BaTeIbHBIX U NPO(eCcCHOHATBHBIX MOTPeOHOC Tl

3Harth:

YpoBenb 1 |-

IIK-5.2: CnocoGeH cTaBUTH 3a1a4M U pa3padaTbIBaTh AArOPUTMbI PellIeHNs C UCN0JIb30BAHNEM HHCTPYMEHTOB
NMPOrpaMMHUPOBaHMS

3Harth:

Yposenb 1 |-

B pe3yjbTaTre OCBOCHUS TUCHMITIJIMHBI OﬁyqammHﬁCﬂ JOJI2KEH

3.1|3uaTnb:

3.1.1| pyHKIIMH TTOUCKOBBIX 3aIIPOCOB;

3.1.2| oTKpBITEIE 00pa30BaTEIbHBIC PECYPCHI;

3.1.3|Bo3MoxkHOCTH OPUCHOTO MaKeTa NpuaokeHuid Microsoft;

3.1.4|uHCTpYyMEHTHI OOMEHa HH(POPMALIUCH B CETH;

3.1.5| mpuHIUIBI yJaT€HHOTO B3aUMOACHCTBHS,

3.1.6| MHCTPYMEHTHI JUIsl IPOEKTUPOBAHUS LIM(POBOrO KOHTEHTA,

3.1.7| pucku uH(GOPMAITHOHHON OE30MaCHOCTH;

3.1.8| kaccupUKaIMIO BUPTYyaTbHOW KOMMYHHKAIIUH;

3.1.9 TIPUHIATIIBI III/I(b])OBOﬁ 9THUKHU B CCTEBOM ITPOCTPAHCTBE; OCHOBBI AJITOPUTMHU3ALIHUH.

3.2| Ymern:

3.2.1|xapakTepu30BaTh HA/IC)KHOCTh MOJYYCHHOU B CETH HH(MOPMAIINH;

3.2.2|onpeaensaTb CBOM ICHCTBUS ITPHU MOJyYSHUN OHJIAWH-YCITYT;

3.2.3|paboTath ¢ TEKCTOBBIMH JIOKyMeHTaMu B MS Word;

3.2.4|ananu3upoBaTh 1 00padaThiBaTh naHHBIC B MS Excel;

3.2.5|BusyanusupoBath nHpopmanuio B MS Power Point;

3.2.6]opraHu30BBIBATH COBMECTHYIO pabOTYy B CETH;

3.2.7|mpoeKTUpOBaTh HUPPOBOI KOHTEHT B OHJIAHH-KOHCTPYKTOPAX B 3aBUCHMOCTH OT MOTPEOHOCTH;

3.2.8|onpenensaTh BO3MOXKHBIE YIPO3bl HH()OPMAIIMOHHOM 0E30MaCHOCTH;

3.2.9]opranu30BbIBaTH KOMMYHHKAIIMIO B CETH C YYETOM LIM(POBOTO MpaBa 1 3THUKH;

3.2.10] cocTaBisITh MPOCTHIE AITOPUTMEI C AJIEMEHTaMH PO PAMMHUPOBAHUISI.




4. CTPYKTYPA U COJEP)KAHUE JUCIUNIMHBI (MOIY.JIST)

Kon HanmenoBanue pasnesios u TeM /Buj | Cemectp/| Hacos | Komneren- | Jluteparypa IIpnmeyanue
3aHATHA 3aHATHS/ Kypc 1110
Paznes 1. BesonacHocts B 1upoBoii
cpene
1.1 WNudopmanmonnas 6e3onacHocts /Jlex/ 1 2 [K-5.1 JI1.1J12.1J13.2
J13.3
3132
1.2 WNudopmannonnas 6e3omacuocts /IIp/ 1 2 [K-5.1 JI1.1J12.1J13.2
J13.3
31 52
1.3 WNudopmanmonnas 6e3onacHocts /Cp/ 1 2 [K-5.1 JI1.1J12.1J13.2
21932
1.4 JInaHoCTh B UdpoBoi cpene /JIex/ 1 2 MK-5.1 JI1.1J12.1
J12.2713.2
013233
1.5 JImarocTs B 1udpoBoii cpexne /I1p/ 1 4 [K-5.1 JI.1J12.1
J12.2713.2
013233
1.6 Jlmarocts B 1upooii cpene /Cp/ 1 2 [K-5.1 JI1.1J12.1
J12.2J13.2
3192 33
Paznen 2. lludppoBoe morpedieHne
2.1 IMouckoBstit 3ampoc /JIex/ 1 2 IK-5.1 JI1.1J12.2)13.2
2195
22 IowuckoBsrit 3anpoc /Tp/ 1 2 MK-5.1 JI1.1J12.2J13.2
31
23 TTouckossiii 3anpoc /Cp/ 1 2 [K-5.1 JI1.1J12.2J13.2
2195
24 Ouenka HagexxHOCTH UHbOpMaruy /JIex/ 1 2 [K-5.1 JI1.1J12.2J13.2
2195
2.5 Onenka HafexHOCTH HH(popManym /ITp/ 1 2 IK-5.1 JI1.1J12.2713.2
2195
2.6 Ornenka HanexHocTn uHdpopmanun /Cp/ 1 2 [K-5.1 JI1.1J12.2J13.2
31
2.7 ABTOpCKOE IpaBo B LU(PPOBOH cpejie 1 2 [K-5.1 JI1.1J12.2713.2
/JTex/ D154
2.8 ABTOpCKOE TIpaBo B IU(POBOH cpene 1 2 [K-5.1 JI1.1J12.2J13.2
Mp/ D154
29 ABTOpCKOE TIpaBo B IU(POBOH cpene 1 2 [K-5.1 JI1.1J12.2J13.2
/Cp/ 31 54
Paznen 3. dpdexTuBnoe
HCNO0JIb30BaHNE I (POBBIX
3.1 B03MOXXHOCTU CTaHAPTHBIX U 00JIaUHBIX 1 2 MK-5.1 J1.1J12.3J12.4
oducHBIX pUIOKeHui /JIex/ J12.5J12.6J13.2
33
21055
32 B03MOKHOCTH CTaHIAPTHBIX U 00JTAYHBIX 1 10 [K-5.1 JI1.1J12.3J12.4
oucHbIx npunoxenui /IIp/ JI2.5J12.6J13.2
J13.3

2195




33 B03MOKHOCTH CTaHIAPTHBIX K O0TAYHBIX 1 12 IIK-5.1 JI1.1J712.3J12.4

oducHBIX nprtoxkeHuid /Cp/ JI2.5 J12.6J13.2
JI3.3
21
34 IIpoekTrpoBanue H(PPOBOro KOHTECHTA 1 2 [IK-5.1 JIT.1J12.6J13.1
/Jex/ JI3.2
1
35 IIpoekTupoBanue 1H(PPOBOro KOHTECHTA 1 8 [TK-5.1 JIT.1J12.6J13.1
Mp/ JI3.2
21
3.6 [IpoekTrpoBanue 1H(PPOBOro KOHTECHTA 1 12 [IK-5.1 JIT.1J12.6J13.1
/Cp/ JI3.2
21
Pa3nen 4. OCHOBBI AJITOPUTMUAIAH
4.1 IonsiTrie anropuT™a 1 6a30BbIE 1 2 IIK-5.1 IIK- | JI1.1 JI1.2J12.3
JIrOPUTMUYECKUE KOHCTPYKIuK /JIex/ 52 JI2.5J13.2 J13.3
21
42 [TonsiTre anropuT™a 1 6a30BbIC 1 2 IMK-5.1 IIK- | JI1.1 JI1.2J12.3
aNropuT™MUYIEcKre KOHCTpyKituu /ITp/ 52 JI2.5J13.2 J13.3
21
43 [ToHsaTHE anropuT™Ma 1 6a30BBIC 1 4 IIK-5.1 I[IK- | JI1.1 JI1.2J12.3
aNTOPUTMUYECKHE KOHCTPYKImu /Cp/ 52 JI2.5713.2J713.3
21
44 BrlnosHeHne KOHTPOJILHON PabOThI 1 0 ITK-5.1 IIK- | JI1.1 JI1.2J12.2
/Konrp.pab./ 52 JI2.3J13.1J13.2
21325354
25
4.5 3auer /3auét/ 1 0 MIK-5.1 IIK- | JI1.1 JI1.2J12.2
52 JI2.3J13.1J13.2
21325354
25

5. OHEHOYHBIE CPEJCTBA

5.1. OueHo4HbIe MATEPHAJIBI AJ5l TEKYIIEr0 KOHTPOJIS U MPOMEKYTOUHOI aTTecTallMU

Hpe,E[CTaBJ'IeHLI OTACJIbHBIM JOKYMEHTOM

5.2. OHCHO‘{HLIC MaTepPHAJIbI 1JI1 THATHOCTHYCCKOI'0 TCCTUPOBAHUSA

HpeHCTaBJ'IeHI)I OTACJIbHBIM JOKYMEHTOM

6. YYHEBHO-METOANYECKOE © THOOPMAIIMOHHOE OBECIIEYEHUE JUCIUILIJIMHBI (MOYJIS)

6.1. Pexomenayemas jutepaTtypa

6.1.1. OcHoBHasi IMTEpPaTypa

ABTODBI, COCTaBUTENN 3aryiaBue HznarensctBo, ronx | Konwmu-Bo
JI1.1 | Cyneiimanos M. 1., udpoBas rpaMOTHOCTE: Y4eOHUK Mocksa: 1
Bapneiro H. C. KpeatuBhas
9KOHOMHKA, 2019,
http://www.iprbook
shop.ru/88548.html




ABTODBI, COCTaBUTENN

3aryaBue

W3naTenscTBO, TOA

Konnu-Bo

J1.2

Tpodumos B. B.,
ITaBrmoBckas T. A.

ANTOpUTMHU3aLUS ¥ IPOrpaMMHUpPOBaHNe: YUeOHUK ISl By30B

Mocksa: FOpaiir,
2022,
https://urait.ru/bcod
e/491215

1

6.1.2. lonmotHuTEIbHASA JINTEpaTypa

ABTOpLI, COCTAaBUTECIIN

3aryiaBue

W3 naTenscTBO, TOA

Komnu-Bo

J12.1

MopryH=os, A. B.

HudopmanuonHas 6€30MacHOCTb: yueOHO-METOIUUECKOE
nocobue

HoBocubupck:
HoBocubupckwuii
rOCY/apCTBEHHBIN
TEXHUUECKUH
yHUBEpcuTer, 2019,
http://www.iprbook
shop.ru/98708.html

1

122

CwmeikoBekas T.K.,
Jlo6anosa H.B.,
Mammesckas FO.A.,
Tepemenko A.B.,
Spukos B.I'., LLITeipoB
A.B.

MenuanH(popMalOHHas IPaMOTHOCTb U COBPEMEHHOE
HMH(OPMALIOHHOE IPOCTPAHCTBO: YueOHOe ocodue

Bomnrorpaackuit
rOCY/1apCTBEHHBIN
COITHAITEHO-

e Jaroru4eCcKuim
YHUBEPCHTET,
«Ilepemenay,, 2020,
https://www.iprboo
kshop.ru/103039.ht
ml

J12.3

UYepnaxos 1. B.

OCHOBBI ITPOrPAMMHUPOBAHUSL: Y YeOHHK 1 TIPAKTHKYM JUIS By30B

Mocksa: FOpaiir,
2024,
https://urait.ru/bcod
€/545506

124

Kysun A. B., UymakoBa
E. B.

OcHnoBsl paboTsl B Microsoft Office 2013: Yue6Hoe mocobue

Mocksa:
W3natenscTBO
"®OPYM", 2022,
https://znanium.co
m/catalog/documen
t?1d=400038

J12.5

Kazanckuii A. A.

IIpuknaanoe nporpammupoBanue Ha Excel 2019: yueGnoe
nocoOue i By30B

Mocksa: IOpaiir,
2024,
https://urait.ru/bcod
¢/537310

J12.6

M. Mortrona, M. Kotan
; mepeBoj B. Sluenkon

DOKOHOMHUKA yTAJIEHKH: KaK 00JIauyHbIe TEXHOJIOTHH 1
MCKYCCTBEHHBI MHTEIJICKT MEHSIOT paboTy: KHura

Mocksa: AnpniHa
ITPO, 2024,
https://www.iprboo
kshop.ru/137903.ht
ml

6.1.3. Meroanueckue pa3padoTkn

ABTOPBI, COCTaBUTENN

3aryaBue

W3paTenscTBO, TOA

Komuu-Bo

3.1

Bopucos, P. C.

Mudopmaruka. CoznaHue HHTEPHET-CAlTOB: yueOHOE ocodue

Mocksa:
Poccuiickuii
rOCY/apCTBEHHBIN
YHUBEPCHUTET
npasocyaus, 2022,
https://www.iprboo
kshop.ru/126117.ht
ml

1

J132

Borau M. A., JIpoznosa
A. A., MoticeenkoBa M.
A.

Lludpoast rpaMOTHOCTB: y4eOHO-METOAMYECKOE TT0co0ue

Cypryt:
W3narensckuii neHTp
Cypl'Y, 2023,
https://elib.surgu.ru/
fulltext/umm/6943




ABTODBI, COCTaBUTENN 3aryaBue HznarensctBo, ron | Koanu-Bo

JI3.3 |AnekceeB A.IL CoopHuk 3aaau o aucuuruinae «Mupopmaruka» ais BY3os: | COJIOH-IIpecc, 1
V4ebHO-MeTOomuIecKas JUTeparypa 2020,
https://znanium.co
m/catalog/documen
t?1d=392271

6.2. [lepeuens pecypcoB HH(POPMAIUOHHO-TEJIEKOMMYHUKAUOHHOI ceTu ""UnTepHeT"

31 |[oroB k mudpe https://xn--blabhljwatnyu.xn--plai/navigator

32  |Bamu ¢punance. PO https://vashifinancy.ru/

33  |Tocycnyru https://www.gosuslugi.ru/

34 |Arzamas https://arzamas.academy/

35  [[Ipoayktel Google https://about.google/intl/ALL ru/products/

6.3.1 [lepeyenb NporpaMMHOIo odecnevdeHust

6.3.1 ]| ITaxet Microsoft Office

6.3.2 Ilepeuenb HHGOPMAMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1] UndopmanmoHHo-nipaBoBoi moprai ['apant.py www.garant.ru

6.3.2.4 CnpaBouno-nipaBoBas cuctema Koncynerant [Tnroc www.consultant.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCIUIIJIMHBI (MO JIs)

7.

—_

yaeOHast ay TUTOPHS VISl TPOBEACHUS 3aHATHH JTEKIIMOHHOTO TUIIA, 3aHATHH CEMHHAPCKOTo THMa (JJabOpaTOPHBIX 3aHATHI),
IPYMNIIOBBIX U MHIUBHYalIbHBIX KOHCYJIbTAIIUH, TEKYIIETO0 KOHTPOJIS M IIPOMEXYTOUYHON aTTECTA[MH OCHAILICHA: KOMIUIEKT
CTeIMATN3UPOBAHHOM yueOHO Mebenu, MapkepHas (MeJIoBasi) JOCKa, KOMILICKT EPEHOCHOTO MYJIbTUMEIHMIHOTO
000pyI0BaHUS - KOMIIBIOTEP, IPOEKTOP, IIPOESKLIMOHHBIN 3KpaH, KOMIIBIOTEPHI C BO3MOXHOCTBIO BbIX0a B IHTEepHET 1
JIOCTYTIOM B 2JIEKTPOHHYIO HH(POPMaMOHHO-00pa3oBaTebHylo cpeny. ObecreueH A0CTym K ceT VIHTepHeT U B
3JEKTPOHHYIO HH()OPMALIMOHHYIO CPEy OpraHU3aluy.



http://www.gosuslugi.ru/
http://www.garant.ru/
http://www.consultant.ru/

