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TumnoBsle 3aganus 17151 KOHTPOJILHOW PaOOTHI:
1. ITpoBecTu 0030p IUTEPATYpPHI 10 TEME, IOJATOTOBUTH MPE3EHTALIMIO U AOKJIAJ] Ha TEMY: O

NPUPOJIe, CBOWCTBAX, MOHATHH, KiIacCU(PUKAIINHA HHPOPMALINH.

2. [ToaroroButh HHMOTpaduKy MO MPoPecCHOHATHHBIM BOIPOcaM (HaIpuMep,

IMPOU3BOJACTBCHHBIC (b&KTOpBI, CpeaAcTBa U CUCTCMBbI 3allIUThI, ITPpaBHJIa IIOBCACHUS IIPU

Ype3BBIYANHBIX CUTYAIHIX, BOIPOCH TPO(HECCHOHATBLHOW OPUEHTAIIHH).

3. B rpadguueckom perakTope BBITIOJIHHUTD YEPTEXK CTPOUTEIBHBIA U OOPMHTH €T0, COTIIACHO
tpeboBanuit ECKJI u CITJIC.
4, Paspaborats miiakar, 6pomurtopy cpeacTBamMmu HHGOrpaduKku, OTpaKarolIue CIeIYIOIIYI0

I/IH(I)OpMaI_[I/IIOZ IMPOU3BOACTBCHHBIC (b&KTOpBI, CpeacTBa U CUCTEMBI 3allIUThI, ITpaBUJIa ITIOBCACHUS

IIPU YpE3BbIUANHBIX CUTYAIUIX, BOIPOCH TPO(HECCHOHATILHON OpUEHTALIUN

TumnoBsie BOIIPOCHI K 3a4€TY:

1. Haznauenue 1 ¢pyHKIHOHATIBHBIE BO3MOXKHOCTH TEKCTOBOTO pegakTopa Word.

2. ITonsatue penaktupoBanus. Kakue onepanuy 0THOCATCS K IPOLECCY PENAKTUPOBAHUS?

3. [Tonstue popmaruposanus. Kakue u3s onepanuii oTHOCATCS K poueccy GopMaTUpOBaHus?
4, Uro takoe mabnon? Co3znanue. [Ipumenenue. Haznauenue.

S. Coxpanenne nokyMeHTa. Kakne BO3MOYKHOCTHM JOCTYIHBI NP COXPAaHEHHM JOKyMEHTa?
YcTaHOBKa 3alIUTHI.

6. [lonatue mwmpudra. DopmatupoBanue mmpudpTa. YTO OTHOCUTCI K IMapaMmerpam
¢dbopmatupoBanus mpudra’?

7. [Tonsarue a63auna. PopmarupoBanue ad3ana. YTo OTHOCUTCS K MapaMeTpaM popMaTUPOBAHHS
a63ana? Konkpernsie npuémsl GopMaTUPOBAHUS.

8. dopmaTupoBaHue CTpaHHIbL. UTO OTHOCHUTCS K TapameTpaM (hOpMaTHPOBAHUS CTPAHHIIBI?

Kak nckirrounts HyMepanuo rnepBoi cTpaHuilpl JokymeHTa? Kak M0OKHO HayaTh HyMepaluio
CTpaHMII B JOKYMEHTE He C nepBoii crpanulibl? [lo6aBieHe HOBBIX CTPAHUIL B JOKYMEHT.
OTtobOpakeHue Ha IKpaHe HECKOJIBKUX CTPAHUI] OJJHOBPEMEHHO.

9. I'unepccrpuiku. Onpenenenue. Bunsl (BHyTpeHHsIs, BHelHss). CozaHue.

10. [Tpuemsl padotel ¢ nokymentamu: KOMITAC-3D.

11. Nurepdeiic cuctemsr: KOMITAC-3D

12. Co3naHue u HaCTpOWKa YepTexa; OCHOBHas Haamuck; popmar: KOMITAC-3D

13. Ornasnenne. Ilopsgok u

CITOCOOBI Pa3JIMIHBIC CO3OaHUs. C03,Z[8.HI/IC OI'JIaBJICHHUA C

MPUMEHEHHEM TI0JIh30BATEIIbCKAX CTUIICH.
14. Tabmuuel. Kak co3nats HOBYI0 Tabmuiy B pemaktope Microsoft Word? Urto oTHOCHTCS K
napameTrpam popmatupoBanus Tabaun? JloGaBneHne CTpok U CToJaOI0B B Tabuiyy. OObeTMHEHNE

sueek. PazBopot Tekcra.



15. Penaktop ¢opmyn. Bosmoxknoctn dopmynabHoro pepakropa. CoznaHue, H3MEHEHHE,
KonupoBaHue Gopmyi u GpparMeHTOB (POPMYIL.

16.  Pexumsl mpeacTaBieHUs TOKyMEHTa Ha dKpaHe. XapaKTePUCTHKA PEKUMOB.

17.  IlpoBepka npaBomnucaHus. 3alycK pe;KUMOB IIpoBepkH. VcnpaBieHue ommook.

18. [Tanens momcka (knmaBuma F5). Kak MOXXHO OBICTpO HEpEeMECTUTHCS K HYKHOMY MECTY
MHOTI'OCTPaHUYHOT'0 JOKYMeHTa? (3aKJIafKu, TUIIEPCChUIKN).

19. Kononturynsl. IIpegnaznauenue. BeraBka. Mizmenenue. Y nanenue.

20.  Paspensl. Beigenenue. Koraa crnenyer pa3ouBarh JOKYMEHT Ha pa3Hble pa3zesibl?

21. Hctopus pa3sutus uaporpadpuku, 0COOCHHOCTH, 3HAUCHHE, TIPEUMYIIECTBA.

22. [Tpunnumne! co3ganus uaporpaduku. Tunsr nHGorpapukmy.

23. Bunsl undorpadpuku mo d¢opmary mnpencraBieHus. Buapl umHoOrpapuku mo cmocoOy
IIPEJCTaBIICHHUS.

24, Poinb TexcroBoii unpopmanuu B uaporpaduxe. Hlpudter, npaBuia ucnonap3oBaHusl.

25. Poxb niBera, konopuctuka. CepBUCHI IS T10,100pa U TEHEPAIMH [IBETOBBIX COUCTAHUM.



