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Tunossle 3aaHus 1151 KOHTPOJIBHOM PabOTHI:
1. [TpoBecTu 0030p TUTEPATYpPHI [0 TEME, OJATOTOBUTH MPE3EHTALIUIO U AOKIIAJ] Ha TEMY: O

MPUPOJIC, CBOWCTBAX, MOHATHH, KJIacCUPUKAIIMH HHPOPMAIIUH.

2. [ToaroroButh HHPpOrpaduKy Mo npodeccuoHalIbHBIM BOIIpocaM (HampuMmep,
MIPOU3BOJICTBEHHBIC (DAKTOPHI, CPEACTBA U CUCTEMBbI 3aIUTHI, IIPABUJIA TIOBEACHUS TIPU
YPE3BBIYANHBIX CHTYAIHSIX, BOIPOCH TPO(ECCUOHATHFHONW OPUEHTAITHH ).

3. B rpaduueckoM pegakTope BBHITOIHUTH YEPTEK CTPOUTEIBHBIN U 0)OPMUTH €ro, COTrJIacHO
tpedosanuiit ECK/ u CITJIC.
4, Pazpaborats mutakar, Oponrropy cpeacrBamu nHMOrpaduKu, OTpakaromue CIeayIONIyo

I/IH(bOpMaI_II/IIOZ IMPOU3BOJACTBCHHBIC (I)aKTOpr, CpeacTBa U CUCTCMBbI 3allIUThI, IIpaBHJIa ITIOBECACHUA
IIpu qpeSBBIqaﬁHLIX CUTYyalusIX, BOIIPOCHL HpO(I)CCCHOHaHLHOﬁ OpUCHTAIUH

Tunoselie BOIIPOCH K 3a4eTy:

1. Haznauenue u pyHKIMOHATBHBIE BO3MOXKHOCTH TEKCTOBOTO peaakTopa Word.

2. [Tonstue penaktupoBanus. Kakue onepamnuu 0THOCATCS K IPOLIECCY PEIaKTUPOBAHUS?

3. [Tonsarue GpopmarupoBanus. Kakue u3 oneparuii oTHOCSTCS K Ipoleccy (opMaTUpOBaHUs?
4. UYro takoe mabnoH? Co3nanue. [lpumenenne. Haznavyenue.

5. Coxpanenne nokymeHTa. Kakue BO3MOXXKHOCTH JIOCTYITHBI NP COXPAHEHWUH JOKyMEHTa?
VYcTaHOBKa 3aIIMTHI.

6. [lonsitue wpudra. DopmarupoBanue wmpudprTa. YUTo OTHOCHTCS K MapaMmeTrpam
¢dopmarupoBanus mpudra?

7. [Tonstue a63amna. @opmarupoBanue ab3ara. Yto oTHOCUTCS K TapamMeTpaM (HopMaTUPOBAHUS
a63ana? KonkperHsle puéMbI (hopMaTHPOBaHHUS.

8. dopmaTtupoBaHue cTpaHUIbl. YTO OTHOCUTCS K apameTpaM (opMaTUPOBAHUS CTPAHUIIBI?

Kak nckiounTh HymMeparuio nepBoii crpaHuiibl JokymMeHTa? Kak MOKHO HauaTh HyMepaluio
CTpaHHMII B JOKYMEHTE He C MepBoi cTpaHuibl? J[o6aBieHre HOBBIX CTPAaHUI] B TOKYMEHT.
OTtobpakeHue Ha SKpaHe HECKOJIBKUX CTPaHULl OJJHOBPEMEHHO.

9. l'unepccewiku. Onpenenenve. Buasl (BHyTpeHHs s, BHewH:s). Co3aaHue.

10. [Tpuemsl pabotsl ¢ nokymentamu: KOMITAC-3D.

11.  Hurepdeiic cuctempr: KOMITAC-3D

12. Co3naHue 1 HacTpolKa yepTexa; oCHOBHas Haamuck; popmar: KOMITAC-3D

13. Ornasnenne. [lopsaok u cmocoObl pasznuuHble co3fnanus. Co3gaHue OTIABJICHHS C
MPUMEHEHHEM T0JIb30BATEIbCKUX CTUIIEH.

14. Tabmuupel. Kak co3gate HOByI0 Tabmuiy B pempaktope Microsoft Word? Urto otHOCHTCS K

napamerpam (opmaTupoBanus Tadbnun? Jlo6aBneHne cTpok U cToji01oB B Tabnuiy. O0beJMHEHNE
ssueek. Pa3BopoT Tekcra.



15. Penaktop ¢opmyn. Bosmoxknoctn dopmynabHoro pepakropa. CoznaHue, H3MEHEHHE,
KonupoBaHue Gopmyi u GparMeHTOB (POPMYIL.

16.  Pexumsl mpeacTaBieHUs TOKyMEHTa Ha dKpaHe. XapaKTePUCTHKA PEKUMOB.

17.  IlpoBepka npaBomucaHus. 3alycK pe;KUMOB ITpoBepkH. VcnpaBieHue ommook.

18. [Tanens mowmcka (knaBuma F5). Kak M0OXHO OBICTpPO HEpEeMECTUTHCS K HY)KHOMY MECTY
MHOTI'OCTPaHUYHOT'0 JOKYMeHTa? (3aKJIafKu, TUIIEPCChUIKN).

19. Kononturynsl. IIpegnaznauenue. BeraBka. Mizmenenue. Y nanenue.

20.  Paspensl. Beigenenue. Korpa cienyer pa3ouBarh JOKYMEHT Ha pa3HbIC pa3zeiibl?

21. Hctopus pa3sutus naporpaduku, 0COOCHHOCTH, 3HAU€HUE, IPEUMYIIECTBA.

22. [Tpunnumne! co3ganus uaporpaduku. Tunsr nHGorpapukmy.

23. Bunsl undorpadpuku mo d¢opmary mnpencraBieHus. Buapl umHoOrpapuku mo cmocoOy
IIPEJCTaBIICHHUS.

24, Poinb TexcroBoii unpopmanuu B uaporpaduxe. Hlpudter, npaBuia ucnonap3oBaHusl.

25. Poxaw niBera, konopuctuka. CepBHUCHI s I0100pa U TEHEPAIMH [IBETOBBIX COUCTAHUM.



